Paccmotpeno [lemarornueckum «YTBEPKIAIO»

COBETOM
Hupexktop MBOY COII Ne 25
[Tporokon Ne 2 or 3.09.2020r. ,, S gnobasns o
N1 BN Aynxuna.
ﬂ,yﬂKM Ha MNMoanucaHo undpoBon e £
nognucoto: lyakmHa
EﬂeHa Enena MBaHoOBHa 11835 - -
Aata: 2022.05.11 Ipuka3s NeBO/1 ot .09.2020r: "+ */

IBAaHOBHaA 13:08:39 +03'00'

IHHonoxenune
00 00paldoTKe MEePCOHAIBHBIX TaHHBIX
PadOTHHKOB, 00Y4YAIOINUXCS W UX POAUTEIeH (3AKOHHBIX MpeAcTaBUTeJIei)

I. O0mme moyoxKeHUs

1.1. Hacrosmee Ilonoxenue pa3paboTaHo Ha OCHOBE W BO HCIONHEHHE YacTu |
cratbu 23, cratbu 24 Koncturynuu Poccuiickoit @enepannu, OenepanbHOro 3aKk0Ha OT
01.07.2020, Ne 152-®3 «O mepcoHalNbHBIX [aHHBIX», DeaepaTbHOrO0 3aKOHa OT
27.07.2006 Ne 149-®03 «O6 unbopmaimu, UHOOPMAITMOHHBIX TEXHOJOTHSIX U O 3alllUTe
uHopmanumy», nonoxeHut riaBel 14 TpymoBoro kogekca Poccuiickoit deneparu
«3ammTa nepcoHaNbHbIX JaHHBIX paboTHUKOB» u [locTanosnenus [IpaBurensctBa PO ot
01.11.2012 roma Ne 1119 «O06 yTBepKaeHUM TPEOOBAHMM K 3aIIUTE IMEPCOHATBLHBIX
JAHHBIX TIPU X 00paboTKe B MH(MOPMAIIMOHHBIX CHCTEMAaX MEePCOHATBHBIX IAHHBIX).

1.2. Ilenp pazpabotku [lonoxenuss — omnpeneneHue mnopsgka o0pabOTKH
MEePCOHANBHBIX IAHHBIX PAOOTHUKOB M 00YYaIOIIUXCS MIKOJIbI; 00ECIIEYeHNE 3alUThI TIPaB
U CBOOOJ pPaOOTHUKOB W OOYYAIOIIUXCS IIKOJBI TMPU O0OpabOTKE WX IMEPCOHATBHBIX
JIAHHBIX, a TAK)K€ YCTAaHOBJIEHHWE OTBETCTBEHHOCTH JOKHOCTHBIX JIMI], UMEIOIIUX JTOCTYII
K MEpCOHAJIbHBIM JIaHHBIM, 32 HEBBIIIOJIHEHUE TPEOOBAHUN HOPM, PEryIUPYIOLIUX
00paboTKy U 3aIUTY MEPCOHAIBHBIX JAHHbBIX.

1.3. ITopsinok BBOAA B JieiicTBUE U U3MeHeHUd [lonoxenus.

1.3.1. Hacrosimee Ilonoxkenue BCTymaer B CWIy C MOMEHTa  €ro
YTBEPXKJEHUS JUPEKTOPOM IIKOJBI U JIEUCTBYET OECCpPOYHO, JO 3aMEHBl €ro HOBBIM
[TonoxeHnnem.

1.3.2. Bce usmenenus B [1onoxkeHrne BHOCATCS TIPUKA30M.

1.4. Pexxum KOH(DUICHIIMATBLHOCTH MEPCOHAIBHBIX JIAHHBIX CHUMAETCSA B CIIydasx
X 00E3MMYMBAHUS W TI0 UCTEUEHUU 75 JeT CpoKa MX XPaHEHHUS WIH MPOJJIEBACTCA Ha
OCHOBAHUHU 3aKJIFOYEHUSI SKCIEPTHOM KOMMCCHUHU IIKOJIbI, €CJIM HWHOE HE OIpPEIeTeHO
3aKOHOM.

II. OcHOBHbIC TOHATHS M COCTAB NEPCOHAJbHBLIX JAHHBIX PA0OTHMKOB M
00y4arIMXCcsl MKOJIbI



2.1. Jlnsa ueneit Hactosiero ITonokeHUsT UCHONIB3YIOTCS CIEAYIOIIME OCHOBHBIC
MOHSTHS:

— TEepPCOHANIbHBIE JaHHble pa0OTHUKA — J00as WHGOpMAaIMsa, OTHOCALIAsCA K
OTMPEJIEICHHOMY WJIHM OIpeaeisieMOMY Ha OCHOBaHWMU TakoW HMHQpoOpMaIuu pabOTHUKY, B
TOM 4ucje ero (Gamwius, UMs, OTYECTBO, TOJ, MECHI], JlaTa U MECTO POXKICHHs, aJpec,
ceMeiHOe TIONIOKEeHHe, oOpa3oBaHue, Mpodeccusi, I0XOAbl, Jpyras uHbopmanus,
HeoOXxoauMasi paboTOAATENIO B CBSI3U C TPYAOBBIMU OTHOIIICHUSIMU;

- MepCOHAIbHbIE JaHHble OOydalmuxcs — uHbopMalms, HeoOxoauMas
00pa3oBaTEIbHOMY VUPEKICHUIO B CBS3U C OTHOIICHUSIMH, BO3HUKAIOUIUMU MEXKIY
OOy4YarIIUMCs, €r0 POAUTENSIMH (3aKOHHBIMU TPEACTABUTEISIMU) U 00pa30BaTEbHBIM
YUPEKICHUEM;

— 00paboTka TMEepPCOHAIBHBIX JaHHBIX — COOp, CUCTEeMaTH3allus, HaKOIUICHUE,
XpaHeHue, yrouHeHue (OOHOBJIEHHE, U3MEHEHHUE), UCIOIb30BAHHUE, PACTIPOCTPaHEHUE (B
TOM 4YHCJIE Tmepenada), o0e3NTWYMBaHHUE, OJIOKMPOBAHWE, YHUUYTOKCHHE IEPCOHAIBHBIX
JTAHHBIX PAOOTHUKOB IITKOJIBI;

— KOH(UAEHIIUAILHOCTh IEPCOHANIBHBIX JIAaHHBIX — 00s3aTeNbHOE ISl COOII0ACHUS
Ha3HAYEHHOTO OTBETCTBEHHOI'O JIMIIA, MOJYYUBIIETO JOCTYN K MEPCOHATBHBIM JAHHBIM,
TpeOOBaHME HE JOMyCKaTh MX pacrpocTpaHeHusi Oe3 corjacus paOOTHUKA WA MHOTO
3aKOHHOT'O OCHOBAHHS;

— pacmpocTpaHEHHE TePCOHAIBHBIX JaHHBIX — JICWCTBUS, HaNpaBJICHHBIE Ha
nepeaavyy MepcoHaIbHBIX JaHHBIX PAOOTHUKOB M OOYYAIOIIUXCS OMPEACICHHOMY KPYry
ur] (Tepefada TMEepPCOHANBHBIX MAaHHBIX) WJIM Ha O3HAKOMJICHHE C TEPCOHATBHBIMH
JAHHBIMH HEOTPAHMYEHHOT'O Kpyra JIMIl, B TOM YHCIE OOHApOJOBaHWE MEPCOHATBHBIX
JAHHBIX B CpEACTBaX MaccoBoll wuHboOpMauuM, pa3MeneHie B UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSIX WIH MPEIOCTaBICHUE TOCTYIA K IEPCOHATBHBIM JaHHBIM
pabOTHUKOB U 00YYaIOIIUXCSl KAKUM-THOO0 UHBIM CIIOCOO0M;

—  WCTONB30BAaHWE TIEPCOHAIBHBIX  JIAHHBIX —  JIEHCTBUA  (Oomepamuu) ¢
MEPCOHANBHBIMU JAaHHBIMH, COBEpIIAEMbIE JOJKHOCTHBIM JIMIIOM IIIKOJIBI B IEJSAX
NPUHATUS PEIICHWA WM COBEPIICHHS] WHBIX JCHCTBUHN, MOPOXKIAONINX FOPUIAYECKHEC
MOCIIEJICTBUS B OTHOIIEHWU CYOBEKTa IMEPCOHANBHBIX JIaHHBIX, MO0 HMHBIM 00pazoM
3aTparuBarolluX WX MpaBa U CBOOOJBI UK MIpaBa U CBOOO b IPYTUX JIUIL;

— OJIOKMpOBaHUE TIEPCOHATBHBIX JaHHBIX — BPEMEHHOE TpEeKpalleHue coopa,
CUCTEMaTH3allui, HAKOIUICHUS, WCIOIb30BAHMS, PACHPOCTPAHEHUS] TEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE UX TIePEIaun;

— YHUYTOXEHUE TMEePCOHAIBHBIX JaHHBIX — JCUCTBUS, B PE3yJIbTAaTe€ KOTOPBIX
HEBO3MOXHO BOCCTAHOBHUTHL COJIEpKAHUE MEPCOHAIBHBIX JAHHBIX B HMH(POPMAIMOHHOU
CUCTEME TMEPCOHANBHBIX [JAHHBIX WM B PE3ylbTaTe€ KOTOPHIX YHHUYTOXKAIOTCS
MaTepHalIbHble HOCUTENU MEPCOHATBHBIX TAHHBIX;

— 00e3NIMYMBaHuEe TMEPCOHANBHBIX JAHHBIX — JCUCTBUS, B PE3YyJbTaTe KOTOPBIX
HEBO3MOXKHO OIPEICIUTh MPUHAMICKHOCTh TEPCOHATBHBIX JIAHHBIX KOHKPETHOMY
PabOTHUKY MU 00YyYaIoIIEeMYyCs;

— O0IIeIOCTYITHBIE TIEPCOHATIBHBIE JJAHHBIE — IEPCOHANILHBIE JJAHHBIC, HA KOTOPHIC B
COOTBETCTBMM C (enepaibHBIMA 3aKOHAMH HE paclpocTpaHsieTcss TpeOoBaHuUe
coOMoeHNsT  KOHQUIACHIIMATBPHOCTH WM K  KOTOPBIM  TPEIOCTaBICH  JOCTYII
HEOTPAaHUYCHHOT'0 KPYTa JIUII C COTJacusl CyObeKTa MepCOHATbHBIX JAHHBIX;



— uHpopmanus — cBegeHus (COOOUIeHUs, JaHHbIE) HE3aBUCUMO OT (OpMBI HX
MIPE/ICTABIICHNUS;

— JOKyMEHTHpOBaHHas uH(opMmanus — 3aQUKCUpOBaHHAs Ha MaTEepPUAILHOM
HOCUTEJIE MYyTeM JIOKYMEHTUPOBaHUS HHPOpMAIUi C PEKBU3UTAMH, MO3BOJISIOMINMU
OTIPEACIIUTh TAKYI0 MH(POPMAIIMIO WIIH €€ MaTePUATbHBI HOCUTENb.

2.2. B coctaB mepcOHaNIbHBIX JAHHBIX PAaOOTHUKOB IIKOJIBI BXOAST JOKYMEHTHI,
cofepkamue HWHPOPMAIUIO O TMACTOPTHBIX JAHHBIX, OOpAa30BaHHWH, OTHOIICHHH K
BOMHCKOM OO0S3aHHOCTH, CEMEHHOM TOJIOKEHUHU, MECTE JKHUTEIIbCTBA, a TaKke O
MPEABIAYIUX MECTaX UX paOOTHI.

2.3. KomIuiekC JOKYMEHTOB, COMPOBOXKIAIOIMIMKA MpoIiecc 0hOPMIICHHUS TPYIOBBIX
OTHOIIICHUM paOOTHHKA B IIKOJIE TIPHU €ro MpHUeMe, MePeBOJI€ U YBOJIbLHECHHM.

2.3.1. Undopmarus, npencrapiseMas paOOTHUKOM MPU MOCTYIJIEHUU Ha paboTy B
IIKOJTY, JOJIKHA UMETh JOKyMEHTaIbHYIO0 (opmy. [lpu 3akiatoueHun TpyioBoro J0roBopa
B cooTrBercTBUM cO cT. 65 TpynoBoro koaekca Poccumiickoii ®enepanuu auno,
MOCTYTIAOIIEe Ha PaboTy, MPEAbSIBISET pad0OTOJATEINIO:

— MACIOPT WJIM UHOM JIOKYMEHT, YIOCTOBEPSIONIUIN JTUYHOCTD;

— TPYAOBYIO KHUXKKY, 3a HCKJIIOYEHUEM CJIy4aeB, KOrja TPYAOBOMl OTOBOP
3aKJII0YaeTcsl BIEpBbIE WM pabOTHUK TMOCTymaer Ha paboTy Ha  YCIOBHAX
COBMECTHUTEIIbCTBA, JIUOO TPyAoBasi KHUXKKA y paOOTHUKA OTCYTCTBYET B CBSI3M C €€
yTpaTO¥ WIH M0 APYTUM NMPUINHAM;

— CTPAaXxOBOE€ CBUJIETEIHCTBO I'OCYIAPCTBEHHOI'O TIEHCUOHHOT O CTPAXOBAHUS;

— JIOKYMEHTHI BOWHCKOTO y4eTa — Il BOCHHOOOSI3aHHBIX W JIWII, TOJJIEKAIINX
BOMHCKOMY YYeTYy;

— JIOKyMeHT 00 oOpa3oBaHWU, O KBAIU(PUKALMU WIA HAJWYUU CIHEHHATbHBIX
3HAHUM — TIPH TIOCTYIUICHHH Ha paboTy, TpeOYIOIIyl0 CHEIHAIbHBIX 3HAHUW WU
CIICLMAaJIbHOM MOJATOTOBKHU;

— cBUIETENbCTBO O npucBoeHnu MHH (npu ero Hannuum y paboTHUKA);

- CIIPaBKY O CYJUMOCTH.

2.3.2. Ilpu odopmieHun pabOTHUKA B IIKOJY CEKpeTapb 3aroJHAETCS
yaudunupoBanHas gopma T-2 «JIluyHas kaprouka pabOTHHKA», B KOTOPOM OTpa)aroTcCs
CJIeNYIONINE aHKETHBIE U OUorpaduueckue JaHHbIC paOOTHUKA!

— o60mme cBenenus (P.M.O. paboTHuka, naTra pOXKICHHSA, MECTO POXKIACHUS,
IpaXkKIaHCTBO, 00pa3oBaHue, npodeccus, cTaxx paboThl, COCTOSHUE B Opake, MacrnopTHHIE
JIaHHBIC);

— CBEJICHHSI O BOMHCKOM YYETE;

— JIaHHbIE O TpUEMeE Ha padoTy;

B nanpHeiiem B IMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHMS O MEepPEeBOIaxX Ha APYTyIo padoTy;

— cBeleHUs 00 aTTeCTaIuu,

— CBEJICHUS O MOBBIIICHUH KBaTU(DUKAIUY;

— CBEJICHUS O MPOPECCUOHAITBHON MEPENOIrOTOBKE;

— CBEJICHUS 0 Harpaaax (MOOIIPEHMSIX ), TOYETHBIX 3BAHUSX;

— CBeZIeHUs 00 OTITyCKaXx;

— CBEJICHUSI O MECTE KUTEJILCTBA U KOHTAKTHBIX Tele(OoHaX.



2.3.3. YV cekperaps IIKOJbl CO3JAIOTCA M XPAHATCA CIENYIOIIHE TPYIIIbI
JIOKYMEHTOB, COZIEpIKaIue JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WJIA CBOJHOM BHJIC:

2.3.3.1. JloKyMeHTBI, cojep)Kalllie IepCOHaJIbHbIE JaHHbIE PaOOTHHUKOB
(KOMIUIEKChl ~ JIOKYMEHTOB, CONPOBOXKAAIOIIME Ipouecc O(GOpMIIEHHS  TPYAOBBIX
OTHOLIEHUWH TMpu mnpuemMe Ha paboTy, TMEpeBOJe, YBOJIbHEHUU; IPOBEIACHUIO
co0eceoBaHUN C KaHAWJATOM Ha JOHKHOCTH; MOJUIMHHUKKA W KOMHMMU TPUKA30B 10
JUYHOMY COCTaBY; JHYHBIC Jella U TPYAOBbIE KHIDKKH paOOTHHUKOB (B ceiipe aupexropa);
Jiena, CoJIepKalllie OCHOBaHUS K MpUKa3y MO JUYHOMY COCTaBy; Jena, COJEepKallue
MaTepualibl  aTTeCTalud pPaOOTHUKOB; CIYXEOHBIX paccleOBaHUN; CIPABOYHO-
uH(GOPMAITMOHHBIA OaHK JTAHHBIX MO MEPCOHaNy (KapTOTEKH, KypHaJlbl); TOATUHHUKH U
KOIUM OTYETHBIX, AHAJIMTUUECKUX U CIOPABOYHBIX MATEPHUAIOB, IepeaaBaeMbIX
PYKOBOJICTBY IIKOJBI, KOMHUU OTYETOB, HAMPABISIEMBIX B TOCYJapPCTBEHHBIC OpTaHbBI
CTaTUCTUKH, HAJIOrOBbI€ WHCIEKIIMH, BBIIIECTOSIINE OpPraHbl YHpPaBICHUS M JIpyrue
YUPEKACHHUS).

2.4. K mepcoHaJIbHBIM JaHHBIM OO0YYAIOUIUXCS, MOITYyYaeMbIM 00pa30oBaTEIbHBIM
YUPEXKACHUEM U TMOJJISKAIIUM XPAaHEHUIO B 00pa30BATEIbHOM YUYPEKIECHUU B MOPSAJIKE,
PETYCMOTPEHHOM JIEHMCTBYIOIIMM 3aKOHOAATENbCTBOM M HacToAmuM llonoxxeHuem,
OTHOCSITCS CIEAYIOIINE CBEJICHHUS, CO/IepKAIINeECs B JIMUHBIX JIelaX 00y4yarouuxcs:

— JIOKYMEHTBI, YAOCTOBEPSIOIIME JUYHOCTh OOydYaromerocs (CBHUIAETEIbCTBO O
POXKJIEHUH WM NIaCIopT);

— JJIOKYMEHTBI O MECT€ MPOKUBAHUS;

— JJOKYMEHTBI O COCTaBE€ CEMbU;

— MACIOPTHBIE JIaHHBIE POAUTEINEH (3AKOHHBIX MPECTABUTENIEH) 00 yUarOIINXCS;

— JIOKYMEHTBHI O IMOJYYEHUU O0pa3oBaHUs, HEOOXOJUMOrO [jisi MOCTYIUIEHHUS B
COOTBETCTBYIOLIUH Kiacc (JIMYHOE JEJI0, CTIpaBKa ¢ MPEIbIIYIEro MecTa y4eObl U T.11.);

— TIOJIUC MEAUIIMHCKOI'O CTPaXOBaHMUS;

— JIOKyMEHTBI O COCTOSIHUU 370pOBbsSI (CBEIEHHS 00 WHBAJIMIHOCTH, O HAJIHYUU
XPOHUYECKUX 3a00sieBaHUH, MEAUIIMHCKOE 3aKII0YEHUE 00 OTCYTCTBUU
MPOTHUBOIIOKa3aHUM sl 00y4eHus: B 00pa30BaTEIbHOM YUPEXKAECHUU KOHKPETHOIO BUAA U
TUIA, O BO3MOXHOCTU M3YUYEHUSI IPEAMETOB, HNPEICTABISIONINX MOBBIIIEHHYIO ONAaCHOCTh
JUTS 30POBBS U T.11.);

— JIOKYMEHTBI, TOATBEP)KIAIOIINE IpaBa Ha JONOJHHUTEIbHbIE TapaHTUU U
KOMIICHCALIUU 110 ONpPE/IeICHHBIM OCHOBAHUSM, MPEIYCMOTPEHHBIM 3aKOHOAATEIHLCTBOM
(poauTen-uHBAIIU/IBI, HEMIOJIHAS CEMbsI, pEOCHOK-CUPOTA U T.I1.);

— UHBIE IOKYMEHTBI, COAEpKalle NEPCOHANIbHbIE JAHHbIE (B TOM YHCJE CBEACHUS,
HEOOXOIHUMbIE I TPENOCTaBiIEHUS OOyYarOIMIMMCS TapaHTUH M KOMIICHCALMH,
YCTaHOBJIEHHBIX JIEUCTBYIOIIUM 3aKOHOATEIHECTBOM).

II1. Coop, 00padoTKa U 3a1IMTA MEPCOHAJBHBIX TAHHBIX

3.1. IlopsinoK mosry4eHus NepCOHAIbHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHbIe JaHHbIE PAOOTHHUKA IIKOJIBI CIEAYET IMONYy4YaTh Yy HEro
camoro. Eciu nepcoHasibHbIe JaHHBIE pAOOTHUKA BO3MOXXHO MOJYYUTh TOJIBKO y TPEThEU
CTOPOHBI, TO PaOOTHUK JIOJDKEH OBITh YBEIOMJICH OO0 3TOM 3apaHee W OT HEro JOJDKHO
ObITh TOJYyYEHO MUCBMEHHOE corjiacue. JloKHOCTHOE JuIo0 padoTomarens TOJKHO
cooOuuTh paboTHUKY OpraHu3aiuu o IeNsix, MPEeAnoiiaraeMbIX HCTOUHHUKAX M CIIOco0ax
MOJTYYCHHS] TEPCOHANIBHBIX JAHHBIX, a TaKXKe O XapakTepe MOJJIeKAIIUX TOTYyYEeHHUIO



MIEPCOHATBHBIX JTAHHBIX W TOCIEACTBUAX OTKa3a pabOTHHMKA JIaTh MUCHMEHHOE COTJIache
Ha WX MOJy4YEHUE.

3.1.2. PaGoronarens He UMeET MpaBa MOJydaThb W 00padaThIBaTh MEPCOHATbHBIE
MaHHbIC pPAOOTHWUKA IIKOJBI O €ro pPacoBOM, HAIMOHAILHON MPUHAIICKHOCTH,
MOJIUTUYECKUX B3TJISAAX, PEIUTHO3HBIX WIH (PUIOCOPCKUX YOEKICHHSIX, COCTOSHUU
3JI0pOBbSl, MHTUMHOW JXKM3HHW. B ciydasx, HEMOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMU
TPYIOBBIX OTHOLIEHUI, B COOTBETCTBUM cO cT. 24 Koncturyuuu Poccuiickoit @enepanuu
paboronarens BIpaBe MOJdy4daTh M 00padaThiBaTh JIAHHBIE O YACTHOW U3HU paOOTHUKA
TOJIBKO C €T'0 MUCHbMEHHOTO COTJIACHSI.

O6paboTka yKa3aHHBIX TEPCOHATBHBIX JAHHBIX pPAOOTHUKOB paboToaaTeieM
BO3MOJKHA TOJIBKO C MX COTJIacusi MO0 0e3 WX COTNacHsl B CICAYIONMUX CIydasx:

— TIEpCOHAIBHBIC JTAHHBIC SIBISIOTCS OOIIEOCTYITHBIMU;

— TMEpPCOHAIbHBIEC JIAHHBIE OTHOCSATCA K COCTOSIHUIO 3/I0POBbSi pAa0OTHHKA M HX
00paboTka HE0OXOIMMa JJIS 3alTUThI €T0 KU3HH, 3JOPOBbS WIIA MHBIX KU3HECHHO BAXKHBIX
WHTEPECOB MO0 KU3HU, 3J0POBbS WU MHBIX KU3HEHHO BAXKHBIX MHTEPECOB APYTHX JIHII
Y TIOJTyYCHHE COTJIacus paOOTHHUKA HEBO3MOXKHO;

— 1o TpeOOBAaHUIO TMOJTHOMOYHBIX TOCYJApPCTBEHHBIX OpPraHOB B  CIIydasXx,
MPETYCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM.

3.1.3. PabGoronarens BmpaBe oOpabaThiBaTh NEPCOHAIbHBIE JTaHHbIE PAOOTHUKOB
TOJIBKO C UX MTUCbMEHHOT'O COTJIACHSI.

3.1.4. IlucbmeHHOe cornacue pabOTHHMKAa Ha OOpPabOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JOJHKHO BKJIIOYATH B CEOSI:

— (amMunuo, WMs, OTYECTBO, aJpec CyObEeKTa NEPCOHAIBHBIX JIAHHBIX, HOMEpP
OCHOBHOTO JOKYMEHTa, YAOCTOBEPSIOIIETO €ro JHWYHOCTh, CBEACHHS O JaTe BBIIAYU
YKa3aHHOTO JIOKYMEHTa U BBIJIABIIIEM €T0 OpPTaHe;

— 1eJIb 00pabOTKU MEPCOHATBHBIX JAHHBIX;

— TMepedyeHb MEPCOHAIBHBIX JIAaHHBIX, HA O0pPabOTKYy KOTOPBIX MAaeTCs COTjacue
CyOBeKTa MePCOHAbHBIX JIAHHBIX;

— CPOK, B T€UEHHUE KOTOPOTO JACHCTBYET COTJiache, a TaKyKe TOPSAIO0K €ro OT3hIBa.

dopma 3asBiIEHUS O corjiacuu pabOTHHKA Ha O00pabOTKY MEPCOHANBHBIX JIaHHBIX
CM. B mpuiiokeHuu 1 k Hacrosmemy [lonoxenuto.

3.1.5. Cornacue paboTHUKA 1 00yUaromIerocst He TpeOyeTcs B CASAYIONINX CIydasx:

1) oOpaboTka mepcoOHaNbHBIX AAHHBIX OCYILECTBISECTCS HA OCHOBAaHUU TpymoBOro
Kogekca P® wnm mHOTrO (pemepanbHOrO 3aKOHA, YCTAHABIMBAIOUIETO €€ II€Nb, YCIOBUS
MOJTYYECHUS] TIEPCOHANIBHBIX JTaHHBIX U KPYT CYOBEKTOB, MEPCOHAIIbHBIC JAHHBIE KOTOPBIX
MO/IJIeKAT 00paboTKe, a TAKXKe ONMPEACIISIFONIET0 MOJTHOMOYHS paboTOoaaATENs;

2) o0paboTka MEepPCOHAIBHBIX [AHHBIX OCYILIECTBISECTCS B LEISAX HUCIOJIHEHUS
TPYJIOBOTO JI0IOBOPA;

3) 00paboTka MEepCOHANBHBIX TAHHBIX OCYIIECTBISETCS JJIsI CTATUCTUUECKUX WU
WHBIX HAay4YHBIX LIeJIeH MpHU YCJIOBHHM OOA3aTEIBHOIO OOE3IMYMBAHUS TEPCOHATBHBIX
JAHHBIX;

4) 00paboTKa MEPCOHABHBIX JTAHHBIX HEOOXOJMMA JJIS 3aIHUTHl )KU3HH, 3]I0POBbS
WIN WHBIX >KHU3HEHHO BaXXHBIX WHTEPECOB pPAaOOTHHKA, €CJIM IOJTYYEHHUE €ro COorjacus
HEBO3MOXHO;



5) o00paboTka TEPCOHANBHBIX JIAHHBIX, BKJIIOYEHHBIX B 0a3bl JIaHHBIX,
dbopMupyeMBbIE B CBSI3H C TOCYAAPCTBEHHOW HMTOTOBOW aTTECTAIUEH.

3.2. Ilopsimok 06pabOTKH, Mepeaaun U XpaHeHHs EPCOHATBHBIX JaHHBIX.

3.2.1. PaOOTHUK WIKOJBI NPEJOCTABISET CEKPETAPIO IIKOJIBI JOCTOBEPHBIE CBECHUS
o cebe. Cekperapb IWIKOJIbI TPOBEPSET JOCTOBEPHOCTh CBEICHUMN, CBEpSs JTaHHBIC,
MpeA0CTaBIEHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y PaOOTHHUKA JJOKYMEHTAMHU.

3.2.2. B cootBerctBum co cT. 86, 1. 14 TK P® B mensax oOecnieueHusi TpaB U
cBOOOJ YesloBeKa U rpakJaHuHa JTUpeKTop mKojsl (PaboTonarens) u ero npeacraBuTenu
npu 00pabOTKE MNEepCOHANbHBIX JaHHBIX PaOOTHUKA JOJKHBI COOJIIONATH CIEAYIOLIUE
oOmre TpedoBaHUS:

3.2.2.1. OO6paboTka MEPCOHAIBHBIX  JIAHHBIX  MOXET  OCYIIECTBISATHCS
UCKITIOUUTEIBHO B IIENIAX OOECTeUYeHUs] COOJIIOJICHHUS 3aKOHOB W HMHBIX HOPMATHUBHBIX
NPaBOBBIX AKTOB, COACHCTBUSI pabOTHUKAM B TPYIOYCTPOMCTBE, OOYy4YEeHUH U
NPOABMXKEHUU TO CIy»kOe, oOecredeHns TUYHON 0e30macHOCTH PabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KA4eCTBA BBIMOIHAEMOM paOOThl U 00eCIeueHns COXPAHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpeneneHun oObeMa U coaepxaHus, o00padaTbIBaeMbIX
MEepCOHANBHBIX JAaHHbIX Paboroparens MOMKEH pykoBojcTBoBaThesl KoHcTuTyimen
Poccuiickon ®epepamun, TpyaoeiM KkojekcoMm Poccuiickon @enepauvii U HWHBIMHA
dbenepanbHBIMU 3aKOHAMH.

3.2.2.3. Tlpu m1puUHATHU PEIICHUN, 3aTPAardBaIOIIUX HWHTEpECHl pabOTHUKA,
PaGoronarenr He uMMeeT MpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JAHHBIX PaOOTHHUKA,
MOJTYYCHHBIX HUCKIIOUYUTEIBHO B PE3yJbTaTe WX aBTOMATHU3UPOBAHHOW 0O0pabOTKHM WU
ANEKTPOHHOI'O MOJIYYEHUS.

3.2.2.4. Bo Bcex ciyyasx OTKa3 paOOTHHKA OT CBOMX MPaB HA COXPAHEHUE U 3aAIIUTY
TAHbI HEJCUCTBUTEIIEH.

3.3. Bce nepcoHanbHbI€ TaHHBIE HECOBEPILIEHHOJIETHETO 00YYarOIErocsi B BO3pacTe
a0 14 gjer (MayloleTHEro) MPENOCTABISIOTCS €ro  POAUTENAMH  (3aKOHHBIMU
npeacTaBuTeNsiMu). Eciii nepcoHanbHbIe JaHHbIE O0Y4Yarollerocsi BO3MOXKHO TOIYYUTh
TOJIBKO y TPEThEH CTOPOHBI, TO POAMTENN (3aKOHHBIE MPEACTABUTENHN) OOYyYaroIIerocs
JOJIKHBI OBITH yBEOMIJIEHBI 00 3TOoM 3apaHee. OT HUX JOHKHO OBITh MOJY4EHO
MMCbMEHHOE COTJIace Ha TOJIydYeHHE NEePCOHAIBHBIX JAaHHBIX OT TPEThed CTOPOHBI.
Pongurenn (3aKOHHBIE IPECTABUTEIIN ) oOydarorierocs JTOJI?KHBI OBITH
NpOUH(MOPMUPOBAHBI O LENAX, MPEINOoJaraeéMblX HCTOYHUKAX M CHOC00aX MOITy4YyeHUs
MEPCOHANBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOJJICKAIIUX MOTYyUYCHUIO MEPCOHATBHBIX
JIAHHBIX ¥ TIOCJIEJICTBUSX OTKa3a JAaTh MUCbMEHHOE COrJIacue Ha UX MOJyYEHHE.

[lepcoHanbHbIE TaHHBIE HECOBEPILIEHHOJIETHETO 00YUalOIIEerocsi B BO3pacTe crapuie
14 meTr mnpemoCTaBISAIOTCS CaMUM OOYYAIOIIMMCS C TMHCHBbMEHHOTO COTJIaCHs CBOMX
3aKOHHBIX IPEACTABUTENIE — PpOAMTENECH, YCBIHOBUTENEH wuinu noneuutens. Ecmou
NEPCOHAJIbHBIE JaHHbIE 00YYaOUIErocss BO3MOKHO MOJYYUTh TOJIBKO y TPEThEH CTOPOHBI,
TO 00YyYaIOLIUICS, TOJDKEH OBITh yBEIOMIIEH 00 3TOM 3apanee. OT HEro U ero poauTenen
(3aKOHHBIX TPEACTABUTENICH) JOJDKHO OBITh TOJY4YEHO MHCHhbMEHHOE COrJlacue Ha
MOJTy4€HHE TIEPCOHATBHBIX JTAHHBIX OT TPETheil CTOPOHBI. OOYyJaIONIUIC U €ro pOAUTENN
(3aKOHHBIE  TMPEACTABUTENN)  JOJDKHBI  ObITh  MPOMHGOPMHUPOBAHBI O  HENSX,
MIPEANoIaraéMplX HCTOYHUKAX M CITOCO0aX MOMYYCHHS TEPCOHATBHBIX JaHHBIX, 4 TAKXKE O



XapaKkTepe MOJIeKAUUX MOJYUYEHHUIO NMEPCOHAJIbHBIX JIaHHBIX M TOCIEJACTBUAX OTKa3a
JIaTh MUCBMEHHOE COIIACHE HA UX MOJyYEHHUE.

3.3.1. [Ipu BenmeHun >KypHajaoB (KJIaCCHbIE >XYpHAaJbl, >KypHAJIbl PETUCTpAIUH,
YKYpHaJbl OCEIEHUH U JIp.), COAEPKAIUX MEPCOHAIbHBIEC TaHHbIE CYOBEKTOB, CIEAYET
YUUTBIBaTh, BO-MIEPBBIX, YTO HEOOXOAMMOCTh UX BEJICHUS MpeaycMoTpeHa GeaepantbHbIMU
3aKOHAMHM U JIOKaJIbHbIMU akTamMu OV, coiep>kKalluMHU CBEIEHUS O LEeIu 00padoTKU
NEPCOHAIBHBIX JTaHHBIX, OCYLIECTBIIEMOIN 0€3 MCIONIb30BaHUS CPEICTB aBTOMAaTH3AIUH,
cnocobax ¢ukcalMu W CcocTaBe HH(OpMalMK, 3ampaliiBaeMoOl Yy CYObEKTOB
NEPCOHAJBHBIX JAHHBIX, MEpeYyHe Ul (MOMMEHHO WIHM MO JOKHOCTSIM), HMMEIOIIHMX
JOCTYIl K MAaTe€pUalbHbIM HOCUTEISM M OTBETCTBEHHBIX 3a BEJIECHUE U COXPAHHOCTH
’KYpPHAJIOB, CpOKax 0OpaOOTKM MEPCOHABHBIX JAHHBIX, U, BO-BTOPBIX, YTO KOMUPOBAHHE
cojieprKalieiics B HUX MH(QOpMAaLMK HE T0MyCKaeTCsl.

3.4. 3amura nepcoHaIbHbIX JAHHbIX.

3.4.1. be3omacHOCTh MNEPCOHAIBHBIX JAHHBIX HpH HX 00paboTke B
UH(POPMAIIMOHHON CHCTEME O0ECIeYMBAETCS C IOMOIIBIO CHCTEMBl 3alUThl JIAHHBIX,
HEUTPAIM3YIOIIEH aKTyaJbHbIE YIpO3bl, OINPEACIIEHHbIE B COOTBETCTBUM C YaCTbIO 3
cratbu 19 @.3. «O nepcoHanbHBIX AaHHBIX». CHCTEMa 3aIUTHI MEPCOHAIBHBIX JaHHBIX
BKJIIOYAaeT B ce0s OpraHu3alMOHHBbIE W TEXHUYECKUE MEpbl, ONpeeiEHHbIE C Y4ETOM
aKTyalbHbIX yrpo3 Oe3omacHoctu I[1]1.

IV. Ilepenaya u XxpaHeHUue NEPCOHATBHbIX JaHHbIX

4.1. Tlpu nepenaye mnepcoHaNbHBIX AaHHBIX paboTHUKAa Paboromarens qoikKeH
cO0JI01aTh CIIEAYyIOINEe TPEOOBAHMUS:

4.1.1. He cooOmare mnepcoHalbHbIE JTaHHbIE PAaOOTHHKA TPEThell CTOpoHE O€3
MMCBMEHHOI'O corjacusi pabOTHUKA, 3a UCKIIOYEHHEM CIIy4aeB, KOrJa 3TO HE0OXOJIUMO B
HeNX MPeAYNpeKISHUs] Yrpo3bl )KM3HM U 370pPOBbIO pabOTHHKA, a TakXKe B CIIydasXx,
YCTaHOBJICHHBIX (pe/1epaIbHbIM 3aKOHOM.

4.1.2. llpenynpenuts Jull, NOTYYUBIINX MIEPCOHATBHBIE IaHHbIE pA0OTHHKA, O TOM,
YTO 3THU JaHHbIE MOT'YT OBITh UCIIOJIb30BAHbI JIUIIb B LIEJISAX, AJII KOTOPHIX OHU COOOIICHBDI,
U TpeOOoBaTh OT ATUX JHMI[ MOATBEPXKACHHS TOrO, YTO 3TO MpPaBWIO codoneHo. Jluna,
MOJIYYMBIIIME TIEPCOHATbHBIE JaHHbIE pa0OTHHKA, O00s3aHBI COONIONATH PEKUM
cekpeTHocTH (KoHuaeHuuanbHocTh). JlanHoe IlonoxkeHue He pacmpocTpaHseTcss Ha
OOMEH TMepCOHAJIbHBIMH  JaHHBIMH  pPaOOTHUKOB B  MOpSIKE, YCTAHOBJIEHHOM
benepanbHBIMU 3aKOHAMM.

4.1.3. OcymecTBaATh Nepeaady MEePCOHANBHBIX JAHHBIX pPAa0OTHUKOB B Ipenenaax
LIKOJIBI B COOTBETCTBUM C HacTosmuM [lonoxenuem.

4.1.4. Pa3pemaTh JOOCTYyl K TEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEUAIBHO YITOJIHOMOYEHHBIM JIHUIAM, [IPH 3TOM YKa3aHHbBIC JINLA JOHKHBI UMETh IPABO
MoJIy4aTh TOJBKO T€ MEPCOHAJIbHbIE JaHHBIE PAOOTHHKA, KOTOpbIE HEOOXOIWMBI s
BBINIOJIHEHUSI KOHKPETHOU (DYHKIIMH.

4.1.5. He 3ampammBath HHQOpPMALMIO O COCTOSHUHM 3J0pPOBbsi paOOTHHKA, 3a
UCKJIFOUEHUEM TEX CBEAEHHM, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUS PAOOTHUKOM TPY10BOM (DYHKIIHH.

4.1.6. IlepenaBaTh nepcoHaNbHBIE JaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB
B TMOpSJKE, YCTaHOBIEHHOM TpymoBeiM koaekcom Poccuiickot ®enepanuu, u



OrpaHUYMBATh 3Ty MUHGOPMALMIO TOJBKO TEMHU NEPCOHAIBHBIMHM JIaHHBIMU pPAaOOTHHKA,
KOTOPbIE€ HEOOXOIUMBI JIJISI BHITTOJIHCHUS YKa3aHHBIMH MPEICTABUTEISIMU WX (QYHKITUH.

4.2. XpaHeHHEe U UCTIONH30BAHUE MTEPCOHANIBHBIX TAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble JaHHbIE pPaOOTHUKOB O0OpadaThIBAIOTCA M XpaHATCH ¥y
ceKpeTapsl.

4.2.2. IlepcoHanbHble JaHHblE PAOOTHUKOB MOTYT OBITH MOJYYEHbI, MPOXOIAUTH
JaNbHENITYI0 00paboTKyY U MepenaBaThcs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCUTEISAX, TaK
U B DJIGKTPOHHOM BHJI€ — JIOKAJIbHON KOMIIBIOTEPHOM CETH U KOMITBIOTEPHOM Mporpamme
«1C: 3aprnara u Kaapb».

4.3. Ilpn nmomyuyeHUM MEPCOHANbHBIX JAHHBIX HE OT pabOTHHUKA (32 MCKIIIOUYEHUEM
Clly4aeB, €CJIM TEepCOHANbHbIE JaHHbIE OBUIM MPENOCTaBIEHbl padOTOJATENI0 Ha
OCHOBaHUM (penepaqbHOrO 3aKOHAa WJIM €CJIM TepCOHAJbHBIE JaHHbBIE SBISIOTCS
o0IIeI0CTYIHBIMK) paboTOAATENh O Hayana 0OpaOOTKM TaKUX MEPCOHAJIBHBIX JaHHBIX
00s13aH MPEOCTaBUTh PAOOTHUKY CIEAYIONIYIO HH(OPMAITHIO:

— HauMeHoBaHue ((paMuIHs, UM, OTYECTBO);

— 1eJIb 00pa0OTKU MEPCOHATBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHUE;

— IPEIIoJIaraeMble MOJIb30BATENN EPCOHATBHBIX JaHHBIX;

— YCTaHOBJICHHble HacTtoAmuMM @DenepanbHbIM 3aKOHOM TIpaBa CyObeKTa
MEPCOHAJIBHBIX JAHHBIX.

4.4. OOpazoBarelbHOE YUpPEXKJICHHE BIIpaBE OCYIIECTBIATh COOp, TMepenavy,
YHUUTOXEHUE, XpaHEHUE, UCIOIb30BaHne HHPopMaluu 00 00yYarolmuXcsi TOJIBKO C UX
MMCBMEHHOI'O COrjacus (Coryiacusi poauTenel (3aKOHHBIX MPEACTABUTENEH) MaI0JE€THErO
HECOBEPILIEHHOJIETHET0 00YYaOIIerocs) WK Ha OCHOBAaHUU CYJIEOHOTO PEIICHUS.

4.5. IlepconanbHble AaHHBIE OOYYAIOUIETOCS HAXOJATCS B €ro JIMYHOM JIETie,
KOTOPOE 3aIlOJIHSAETCS TOCJe W3/IaHusl MpUKa3a O €ro 3auuciieHHs B 00pa3oBaTesbHOE
yupexenus. Jluuneie nena oOydarouuxcss B aj(aBUTHOM TMOpsiaKe (HOPMUPYIOTCS B
Mankax KJIacCoB, KOTOPBIC XPAHATCS B KAHIICIISIPUU.

V. JlocTyn K epCcOHANbHBIM JIaHHBIM Cy0ObeKTOB HIKOJIbI

5.1. IIpaBo gocTtyna Kk NepCOHAIbHBIM JAHHBIM UMEIOT:

— JIMPEKTOP LIKOJIBI;

— COTPYJIHUKH OyXrajaTepuu;

— 3aMECTUTENH IUPEKTOPA;

— CEKpeTapk;

- KJIACCHbIE PYKOBOAMTENH (TONBKO K TEPCOHANBHBIM JaHHBIM OOYyUYaIOIIUXCS
CBOEro Kjacca);

- npenogasarens ObXK.

5.2. Paborauk Opranu3anuy UMeeT MpaBo:

5.2.1. [lonyyats AOCTYN K CBOUM MEPCOHAIBHBIM JJAHHBIM U 03HAKOMJICHUE C HUMHU,
BKJIIOYas MpPaBO Ha OE3BO3ME3JHOE TMOJIYYECHHUE KOMUU JIF0OOW 3amucH, cojepxanient
MepCOHAIbHBIC IaHHbIE PA0OTHUKA.

5.2.2. TpebGoBars ot PaboTonmarenss yTOYHEHHUS, UCKIIOUEHUS WA HCIPaBICHUS
HEIOJIHBIX, HEBEPHBIX, YCTApPEBUIMX, HEAOCTOBEPHBIX, HE3AKOHHO ITOJIYYEHHBIX WJIH HE
SBJIAIONIMX HEOOXOAUMBIMHU 151 PaboTomarens nepcoHaNbHbIX IaHHBIX.

5.2.3. Ilonyuats ot PaGotonarens:



— CBEJICHUSI O JIMIAX, KOTOpPble MMEIOT JOCTYN K IMEPCOHAIbHBIM JIaHHBIM HWJIU
KOTOPBIM MOKET OBITh MPEJOCTABIIEH TAKOW JOCTYIL;

— miepeyeHb 00pabaThIBa€MBbIX IEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOYYCHUS;

— CPOKH 00pabOTKM NEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPaHEHHUS;

— CBEJICHMSI O TOM, KaKHe I0pUINYECKUe MOCIeACTBHS sl CyObeKTa MepCOHaIbHBIX
JTAHHBIX MOXKET MOBJIEYb 32 CO00I 00pabOoTKa ero NepcoOHAIbHBIX TAHHbIX.

5.2.3. TpeboBars m3Bemenus Paboromarenem BcexX JHil, KOTOPHIM paHee ObLIH
COOOIIIEHbI HEBEPHBIE MJIM HEMOJHbIE IEPCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEICHHBIX B
HUX HCKJIIOYEHUSAX, UCTIPABIICHUSAX WIH JTOMOJHEHUSX.

O6>xanoBaTh B YIOJHOMOYEHHBIN OpraH o 3aiuTe npaB cyObeKTOB EPCOHAIBHBIX
JAHHBIX WU B CYJAEOHOM TMOpSJKE HENpaBOMEpHbIE JEWCTBHUS WM Oe3aeicTBus
Paboronarens npu o6paboTKe U 3alUTE €ro MePCOHAIbHBIX TaHHBIX.

5.3. KonwupoBaTh u Jenarh BBINACKK MEPCOHAIBHBIX JaHHBIX pPabOTHUKA
paspelaercsi HCKIIOYHUTEIBbHO B CIYKEOHBIX LENAX C IUCBMEHHOIO pa3peleHus
JUPEKTOpA.

5.4. Ilepenaua uHdopmau TpeTbel CTOPOHE BO3MOKHA TOJIBKO IMPHU MUCbMEHHOM
corjacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTHh 32 HApPYUIEHHE HOPM, PeryJupyroumx 00padoTKy H
3aIUTY NEPCOHATBbHBIX TaHHbBIX

6.1. Pa0OTHMKM MIKOJBI, BHWHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIINX
NoJiyueHue, 0OpabOTKy M 3alllUTy NEPCOHAIBHBIX AAHHBIX PaOOTHUKA U OOYyYarOIIMXCA,
HECYT JUCUUIUIMHAPHYIO aJIMUHHCTPATUBHYIO, I'PaKAAaHCKO-IPABOBYIO WJIM YIOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (heiepaibHbIMU 3aKOHAMMU.

6.2. JlupekTop IIKOJIBI 3a HApPYLWIEHUWE HOPM, PETYIUPYIOIIUX IIOJTyYEHHE,
00paboOTKy M 3alllUTy TMEPCOHAIBHBIX JIAaHHBIX PAOOTHUKA, HECET aIMUHUCTPATHUBHYIO
OTBETCTBEHHOCTh cornacHo cT. 5.27 u 5.39 Kogekca 00 aaMUHUCTPAaTUBHBIX
npaBoHapyueHusax Poccuiickon @enepanuu.



		2022-05-11T13:08:39+0300
	Дудкина Елена Ивановна




